-'!?":".'—‘ - < WEFARIMENT U ARCHIVED ARLD HIDTUAY
Nl 8@0/ 2.4 -9 : RECORDS MAMAGEMENT DIVISION
INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original fo
Department of Archives and History, Records Management Dwuston 330 Cap-tol Avenue Atlanta, Georgna 30334, |
», Attﬂnnon Scheduling Section. :

FOA AGENCY USE { 1. _Agendd Address
-| Application Date

1

FOR RECORDS MANAGEMENT USE

Department of Natural Résources ' Application Number

9-6-85 ' Parks, Recreation & Hlstor1c Sites Div. , 7q "177—4
Application Number - Fund1ng Unit o Date Rer:ewed Da'te Completed

. At?awaShlngton Strgss S.W., Roon'i 704 MAR 101988

nta, Georgia 34 - JAN o 4 1983 |
‘ 2. Person to Contact | Working Title . Telephone‘l\lumbef
Joy Thomas , - Grant Project Officer : - 656-3830
3. Action Requested + ' : =
a.

O Estaousn Retention Schedule; record will continue to accumulate.
b. [J Dispose of presant accumulation: no further accumulation anticipated.

¢, B Amend Application No. .. 79-277 ___ Check One: B Change: O Supercede: O Void
4. Dates of Series

) 5. Records Series Title {fallowed by title used in office; if cifferent)
Earliest Latest

1965 | To Date Land and Water Conservation Fund (LWCF) Grant Project Files
- ‘ and Internal Audit Files
6. Division and Gffice Function What is the function of the Division and the Office in which this record series is created?
The Parks, Recreation and Historic Sites Division is responsible for the following function
(1) The development, maintenance, operation, and marketing of state parks and historic site
(2) The administration of state and federal grant programs; and (3) the provision: of
technical assistance related to recreation and to historic and archaeological preservation.
The Funding Unit administers federal and state grant programs for acquisition, development
and operation of recreation sites, facilities ‘and services.. Administrationof the grant _%

_programs includes solicitation and evaluation of appllcations, fund allocation and manageme
project inspection to assure ¢ p11ance with laws and regulations, and grantee reimbursemen

. - . -
-

7.- Record Series Description This flIe contains the foilowing documents (mclude fe
‘ 3 orm numbers and tit/
Attach samples of the file, - wites, i any):.

Docum i : o
ou ents relating to Approving appllcatlons and d1sburs1ng federal funds to sub-grantees t

for Land and Water ConserVat10n Fund monies.

Included are: Project Files include legal grant agreements, grant proposals, ¢ construction
contracts, land acquisition documents, inspection reports, support for grant
reimbursements such as invoices and pay schedules, and related correspondence

-
. (]
e

Internal AUdlt ‘Files include Audlt Test forms, and related correspondence

_concerm.ng audit exceptions or acceptance of costs claimed on Land and Water .
Conservation Fund grants. :

File is arranged: * Numerically by prOJeCt number, e. 8- 13 00301 13-00302, etc. '

8. Monthly Reference Rata o How often are records re‘erred ta which are: : : . '
One to six months old ___2,._._.,.____ Seven to twelve months old _,..2____._,, Thlrteen to twenty- four months old 3 v o
twenty-five months and Olde"-—u—m:les-s?) Most - pro_]ects are completed within 27-30 months. "

9, Arnual Rate of Accumulation of Remrds o |
Letiéf-size drawers _.&._...__. ”cha? -sfze d\raw‘éri ..=il._‘2..l_._. Sheives :Other (specify) _.
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’

| b Does the series contain confidentiai information requiring security handling? [f yes, <ite law or regulation. =

X

X ¢._ls this a vitsl record? _ .
o . *

d. Doss this saries have nistorical or long term rescarch valye? ' N

e

e. When one or two documents in the file make it necessary to keep the entire file for a Iong penod cou!d these
documents be scheduled feparately? A

»

f isahe informition conteined in this series g,_-_lelﬁMi.jﬁﬂSJQﬂK

. P

i
{
1

Is\he information contained in thns series ever analyzed and/or recorded m a summarazed report7

- X If ves, attach copy, : . . ) .

i h. Is there a duptlication of this series in your office, or in anothnr office or agency?
X If_yes, whera?

i._ls thi m[a_mmmmmmommod?
X ‘ L_Dces the rocord =arjes result in 2 computer printeut?

11. Retention Requirements The following requires the series to be kept: ]
: 3 af clos'n
a. State Law ' 0 years. d. Audit period yrs ter ing years.
b. Statute of limitation , Q years. e. Administrative need1-3 Yrg:_ Qﬁﬁ%{ﬂlrvears.
c. Federal law _years. f. Federal retention instructiond -5 aiter ¢ ofejap'g
N )

Attach copy or excerpt of Iaws or regu\ations Explain administrative need

(SEE ATTACHED) .

12. Aporaved Diépqsition Instructions This agenéy reccmmends that the file series be cut off at the end of each: :
- O Calendar Year; O Fiscal vear: J&, Other fiscal year in which ...

{J Hotd in the current files area -—-—--—memhﬁir____.q speerts}rthen .
D) Transfer to local holding area, hold oo~ ____year(s); then
{3 Transfer to State Recordf Canter hold ygar(s‘l then '

O Desiroy. )
X% Transfer :o State Archwe ‘or permanent retantion.
T Other (Specify)

‘project was closed.

From Brojevt approval date untfl
the state Audit Dept. has
performed DNR annual Audit
-covering the fiscal year in
which project was closed, then

These instructions apply to all prior and future accumuiations of the series.

Agency Head/Designes (Srynaiure} Cate Records Management Officer (Signature) : D_até
/(2 ‘r‘/XQ
7 ? -2 7 7 *»._ State Records Compittee (Signatre) Date
Recommendations in para- ) - ' '
graph 12 are approved.. State Auditor/Desiqnee
{If disspproved, attach letter
of explanaticn.) Secretary of State/Designee
Attorney General/Designee '
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TION OFFICE OF THE SECRETARY OF STA™E
APPLICATION FOR RECORDS RETENTION SCHEDULE | OFFICE OF THE SECRETANY OF STAE |
RECORDS AMANAGEMENT DIVISION ¥

-

; INSTRUCTIONS: See Publicatfon No. 76—8M--1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capito! Avenue, Atlanta Georgia, 30334,
Attention: Scheduling Section,

-
i

. 4

FCR AGENCY USE 1. Agency Address . : FOR RGCORUS MANAGEMENT | USE

The Recreation Services Section guides and assists recreation providers through the
preparation of state-wide plans and issue analyses, through preparation and dispersal
of technical publications, through consu1tatron and community assessments, and through
fund1ng assistance.

The Funding Unit administers various federal and state grant programs for acquisition,
development and operation of recreation sites, facilities and services and for
conservation employment Of youth on public Tands. Administration of the grant programs
include solicitation and evaluation of applications, fund allocation and management,
project inspection to assure compliance with laws and regu]atrons, and grantee rermburse—

land acquisition documents, inspection reports, support for
grant reimbursements such as invoices and pay schedules, and related
correspondence.

File is arranged:
Numerically accordlng to project number, e. g.,_13 00002 etc,

8. N‘Jnthiy fRReference Rate “How often are records referred 10 which are:

- One to six months old eom——; Thirteen to twenty-four months old

tventy- -five months and older

.
s w

—— Seven to twelve months old

7 . - B
—= ! ;@Jﬂom, if ever.
9. Annual | Rats of Accumujation of Rerords 2 . )
: Lette: -size drawen — -3 Lu-al arze drawnrs —_ it Shelyes _,__.__.--W,__,O*he- {specrfy} [ Sy U

— ~ —en)

S . s st g A S - g e W cam s
s s S o s i - -

AR—G0-71; Reov. 78 . - _ {Over)

I35-3¥ 215 - :

-

foplication Date Department of Natural Resources : Application Number ) T
Parks, Recreation & Historic Sites Dlv. '7(} -7 r7
yyT Recreation Services Section . e
pplication Number Date Recoived Date Completed .
270 Washington St. SW Room 704 '
_ — AtwgnLQA.ﬁggtgra 30334 ' QEC“:;7’979 | DEC 3 ;j??i_ﬂ
2. Porson to Contact Working Title . T —feléphcnﬁax ifu?an
Robin Jackson Chief, Recreatlon Serv1ces Section : 656-2790
- ’=3: Actu;w Requzsted' T T T o
a. K Estabnsn Retention Schedule: record will conunue to accumu!ate
b. [ Dispose of present accumulstﬁn no further accumulation anticipated.
c.__[J Amend ApplicationNo. __... ... Check One: [ Chanage; 0 Supercede: O Void
4, Dates of Series 5. Records Series Title (followed by title used in office; if different)
Eariiest Latest .
1965 [ To date Land and Water Conservation Fund (LWCF) Grant Projects
8. Division and Office Funeticn What is the function of the Division and the Office in which this record series is created?

ment.
7. Record Series Description This file conta_r—;m;?l-j foHowmg“ &;;a;‘nts (mf‘lude form numnbers and tities, if any): TV
o - Attach samples of the file.
Docufnents relating to: _ approving applications and disbursing federal funds to sub-grantees
for Land and Water Conservation Fund monres.
Included are: Legal grant agreements, grant proposa]s, construction contracts,
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JYE5 ] NG L10. Quastionnaire _ (Place an X'’ in the proper columii) _— ' o : . e
a. Is this the official copy of the series? - . T ¢
X .
If not, where is it? ' . Vo b
X b. Does the series contain confidential information requiring security har dlmg? if ves, cite law or reguidtlon. S
‘ L 2 —
X ¢ Isthisavitalrecord? . '
X d. Does this series have historical or !ong term research value? -
e. When ona or two documents in the file make it neces sarv to keep the entire file for a long period, could these
X documgnts be scheduled separately? _
X | £ Isthe information contained in this series ever published?. If ves, attach copy,
X g. Is the information contained in this series ever analvzed and/or recorded in a summarized report?
. If ves, attach copy,
X h. Is there a duplication of this series in your office, or in another office or agency?
: If ves, where? N DR
X 1__i_ls this series for @ major portion of jt) regularly microfilmed? - ‘ A
: X i Does the record series result in a computer printout? :
11. Retention Requiraments ~ The following requires the series to be kept:
a. State Law :f 0 years. - d. Audit period : 3 __years, ¥
b. Statute of limitation 0 years, e, Administrative need - g years. ’
¢. Federal law 25 -years. . f. Federal retention instructions 0 years.
Attach copy or excerpt of Iaws or regulat:ons Explam administrative need. !
See Attachment B; Federal law mandates that no property acquired and/or deve1oped w1th
L&WCF monies shal] be converted to other than pub11c outdoor recreation uses :
(see page 4 of P.L. 94- 422) :
12. Aporaved D:sposrt;on instructions  This agency recommends that the file series be cut off at the end of each: | T
: D Calepdar Yea.r_: O Fiscal year: ® cher %&T%mﬁ_ﬁ?then,
0 Hold in the current files aréa _month(s) g.ﬂ_'__‘{ear{s) then reimbursement.
O Transfer to local holding zrea, hold —_—____year(s); then ' '
& Transfer to State Records Center. ho!d 2 3 year( ) then - -
0 Destroy. . o
1 Transfer to State Archives for permanent retention.
(3 Other (Speciiy) S ,
Transfer one (1) cubit foot for all years ending in "O" and "5" to
State Archives for permanent retention. Destroy remainder.
These qutru&ions 2pply to ali prior and future accumulations of the series.
" Dote | Recerds Managarant Officer  (Signature) ~_Date "
| {277 @0&‘ \é,m&r:mm;_m“ll_-_éjfg_;,_
_ Stata Rceords Commiittee  (Signature) Date
Recommendations in para- [ ' ( Yl : -
graph 12 are approved, ' State Auditor/Designee . - : : / ) 1‘4" .1!
(If disappraved, attach lotter A~ p4=""———"""""" i '
of explzenaticn.) Secret ate/Designes / 2~-2/- 7j
) At;orney Generai/Designee } J,—L{;y
AR—50-71; Rev. 76 - ST s {fioverss Gidal i '



